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Our example below is adding a vehicle and trailer to a Motorsports policy. 
However, the process to add a vehicle and trailer is the same in all 
recreational programs.

Select Change Policy on the summary screen in AMsuite to add the vehicle.1

2 Select Effective date for the change, then select Continue.
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Select Vehicles for the change description, then select Continue.3

The system will navigate to AMsuite Core. Select Vehicles tab 
on the left.

4
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Use the drop down, select Create Vehicle then select New Vehicle.
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Enter required Vehicle Information. You will notice that the vehicle you 
are entering is highlighted in blue and each vehicle is numbered.
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To add a trailer, select Create Vehicle then New Vehicle. 

Select Trailer for the Vehicle Type. 8
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Enter the required information about the trailer. Select Save and Next to 
proceed with change.  
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Hints and Tips: 
• If the vehicle has a lienholder, select Additional Interest to the right of 

Vehicle Details tab to list the lender. 
• Classic or custom/kit unit’s, photos of each side and garaging are 

required.
• Questionnaire’ form is required for Custom-Assembled and Kit Units.

o The MS-CUST-KIT Questionnaire’  form is located under 
forms/program manuals and select Underwriting for the form 
type. 
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Review and Select the Coverages for the new Vehicle and Trailer 
added.
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Select Quote once coverages are chosen.11

12 Review the Change in Cost and Total Premium for the 
endorsements that are quoted. Select Complete Policy Change. 



Select OK to Complete the Policy Change. 
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Select View your policy to navigate back to the Summary page in 
AMsuite.
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15 Select the blue hyperlinks to view the Declaration Page and ID Card.


