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Paperless Discount

This job aid will show you how to add the paperless
discount to a policy—and how policyholders can enroll
through their online account.
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Paperless Discount

After accessing the policy, start by selecting AMsuite Core to
view the policy level discounts

Account:

Dwelling Basic nForce

SUMMARY CONTACTS VIEW/ADD VIEW/ADD VIEW/UPLOAD BILLING /
ACTIVITIES NOTES DOCUMENTS MAKE
PAYMENT

— s 20 20 v

‘ # Change Policy ‘ ‘ »® Ca‘ >AMsuite Core Set Up An Online Account

9 Select Policy Info from the left-hand side to see if the paperless
discount has already been added

AMsuite’ Core

i Policy File  pwelling Basic

Address Type

Rating State Ohio &

Actions ™ Address Description
Official IDs Producer of Record

Policy Contract - Producer Code
Contracted Agency
Dwelling Praducer
Producer of Service

Dwelling Construction Agent Servicing

Coverages Producer Code
Quote Contracted Agency
Praducer
Forms
° . Underwriting American Modern Property and Casualty Insurance Company
Date 072272025 Companies
Tools - Previous Company Code
Summary . Previous Underwriting
Compan
Billing
Contacts Does the applicant intend to enroll in paperless policy delivery? No =
Will the applicant be paying in full for this policy? (Not eligible if Lienholder No O
Participants billed) 2
T
MNates Eligible for multi-policy discount? Yes @
@
ecuments Does the applicant currently have an automobile policy written through your ~ No w
agency?
Policy Transactions Has the applicant had any losses above $500 in the past 3 years? No
Risk Analysis Has the applicant had similar insurance declined, cancelled, or non-renewed? No
How many dwellings does the applicant own? 5
History

Is the applicant a member of any of the following organizations? If so, select
one.

Additional Named Insureds & Designees @
Name T

CompanyPr... | Relationship.. Description
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Paperless Discount

In the top left-hand corner dropdown menu, select Actions -
Change Policy

AMsuite Core Desktop v Account v Pali Contact Search v Administration Analytics A > st P o to (Al
In Force (Exp.
‘Address Type Home
i Rating State Ohio *
Actions N Address Description
Goto.. Official IDs Producer of Record
Producer Code 009539
Account File SSN
I Policy File I Contracted Agency Ken Hicks
Producer Ken Hicks
Create .
Producer of Service
New Note Agent servici
nt Servicing
New Document v
Producer Code 009539
New Actvity v
Pre-Renewal Direction Contracted Agency Ken Hicks
Copy Submission Producer Ken Hicks
New Policy Thsaction Underwriting American Modern Property and Casualty Insurance Company
Change Policy Companies
Cancel Policy Previous Company Code
New Payment . Previous Undenwriting
Make a Payment Company
Contacts Does the applicant intend to enroll in paperless policy delivery? No
will the applicant be paying In full for this policy? (Not eligible If Lienholder No
Participants billed)
Notes Bligible for mult-policy discount? Yes
Does thy licant. thy b bk l itten thr h Ne
Decuments s the applicant curently have an automobile pollcy written through your o
agency?
Policy Transactions Has the applicant had any losses above 500 in the past 3 years? No
Risk Analysis Has the applicant had similar insurance declined, cancelled, or non-renewed? No
How many dwellings does the applicant own? s
Histor
v Is the applicant a member of arty of the following organizations? If so, select
one.
Additional Named Insureds. & Designees.
Descs

@ Enter the effective date for your policy change and Other as the
change description, then select Next

Search v

Contact v Administration ¥ Analytics

AMsuite Core Desgtop v Account ¥
i Policy File

Owelling Basic In Force (Exp. 06/06/2026)

Start Policy Change

caeEm

Effective Date

Actions N

Policy Contract

Policy Info
Owelling ERseptn tlothe 000~
Dwelling Construction
Coverages

Quote

Forms
(2]

Date  06/06/2025
Tools -
Summary
8illing
Contacts
Participants

Notes

Feedback

Documents
Policy Transactions
Risk Analysis

History
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Paperless Discount

6 ‘Does the applicant intend to enroll in paperless policy delivery?”
Select "Yes'

AMsuite Core Destop v Account v : Contact v  Searh v Adminkuation v Anabics o 3 [rocenn> [N
< Policy Chany Dweiling Basic
Address Description Producer of Record
Actions N Official IDs Producer Code
Py Contracted Agency
Policy Change 00001... i
Producer of Service
* Policy Contract Agent Servicing

Producer Code

ted Agency

Dwelling

Dwelling Construction

Underwriting Companies
Coverages American Modern Property and Casualty Insurance Cor
CLUE Results Previous Company Code
Previous Underwriting
Compan
Policy Review
Does the appiicant Intend to enrollin paperiess policy delivery? o s
WIll the applicant be paying in full for this policy? (Not eligible If Lienholder Yes */No
billed) x|
vl
Eligible for multi-policy discount? “Yes No 8
v 2
Tools - Does the applicant currently have an automobile policy written through your No 3
agency? o
Notes "o
Mas the applicant had any losses above $500 in the past 3 years? Yes *No L
Documents Has the applicant had similar insurance declined, cancelled, or non-renewed? Yes *No
Participants How many dwellings does the applicant own? 5
15 the applicant a member of any of the following organizations? If 50, sek <none>
Workplan mxeuocu t a member of any of the following organizations? If o, select one:
Hestory Additional Named Insureds & Designees

Description

@ Select "Quote” to see the change in cost for the policy change

AMsuite Core Desilop v Account v

Administration »

Analytics.

.
Actions o Policy Info
et cargecor I
Primary Mamed Chan Palicy Details
Preu cy Number
* Policy Contract Insured revious Policy Number
Name Term Type Aonual
Term Number 4
Dwelling o Policy Type Dwelling Basic
Dwelling Construction Change To: @ Effectve Date 060642025
Coverages Expiration Date 08062026
LU Resis - Rate as of Date 0712202025
Y Rating State Ohia
Risk Analysis Address Type Home
Policy Review Address Description Producer of Record
. Producer Code
Official IDs
Contracted Ageny
o Contracted Agency
Producer
Producer of Sarvice
Agent Servicing
Tools - Producer Cade
Notes Coniracted Agency
Documents Producer
Participants Underwriting Companies
American Modern Progerty and Casualty Insurance Company
Workplar operty ¥ ¥
Previous Company Code
History
Previus Undenwiting
Company
Does the applicant intend to enroll in paperless policy delivery? *Yes Mo =

e
—
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Paperless Discount

Select "Complete Policy Change” to

AMesuite' Core

Desktop

issue the policy change

Account | ¥ Contact v  Seawh v  Adminisvaton »  Anshtics  Forms o -lm-.m.- ’l”""'“"""
Actions Y
Policy Change 00001..
o Policy Number ransaction Effective Date 072202025
* Policy Contract Policy Period Transaction Description Other
Polcy Info Primary Named Total Premium $66289
Insured Total Additional Costs
Dweling
Address Total Cost $86289
Dwelling Construction Changein Cast (6.1
B County i !
overay
ees Address Type
CLUE Results Address Description
Risk Analysis . . "
Policy Premium  Cost Change Detail  Discounts Applied
Policy Review
" Policy Type Dwelling Basic
Forms
Policy Level Coverages
Payment & Signatures d
Description Value Premium
LT - Identity Recovery Cov... 52000
Notzs Liit 15,000
Documents Subtotal $20.00
Porticipants Dueelling Level Coverages
Dwelling at 101 SOUTH HIGH STREET, AMELIA, OH 45102
Workplan Property Coverages
History Description Value Full Term Premium | Eff Date Exp Date Proration Premium
Oweelling Coverage $351.00 06062025 072212025 01260 34424
Lt 150,000
Settlement Option Actual Cash Value |
Select "OK”
AMsuite Core Desitop v Account v Contact v Adminstration v Anolytcs H ®

20 (Quoted)  Dwelling Basic

Actions ~ Quote
povem—
Policy Number Transaction Effective Date
+ Pokcy Contract Policy Period Transaction Description
Policy Info Primary Named Total Premium
Oweling Insured Total Additional Costs
Address. Total Cost
Onetivg Comstructin | ” Changein Cost

Coverages
Address Type
CLUE Results

Address Descript

Rk Aok Policy Premium  Cost unange vetan  Uiscounts Applied
Policy Review

Policy Type Dwelling Basic

Forms

Policy Level Coverages
Payment & Signatures o o

Description Value Premium
Rl Identity Recovery Cov... 52000

Notes Limit 15,000

Documents Subtotal $20.00

Participants Dwelling Level Coverages

Dwelling at 101 SOUTH HIGH STREET, AMELIA, OH 45102

Workplan Property Coverages

Wstoy Description Value Full Term remium  Eff Date Exp Date Procation Premium
Dwelling Coverage $351.00 06/06/2025 072212025 01260
Lmit 150,000
Settlement Option Actual Cash Value

0712212025

Other

$662.89

$662.8
(s6.11)
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Paperless Discount

The change has been bound. To verify, select “View your policy #"

Desktop | v Account ¥

AMsuite’ Core

Contact v Search v Administration Analytics Forms EUSEIDY BRI o to (Alt+/) Training

Policy Change 0000108021 (Bound) ~ Dwelling Basic

Policy Change Bound
Your Policy Change (#0000108021) has been bound.

® Viewyour palicy( """

® Print Dedarations Page
® Review Changes

@ Goto your desktop

From Policy Info you can view the discount has been added

AMsuite’ Core

m Policy File

Dwelling Basic

Desitop | »

billed)

Account ¥

Search w

Administration

Analytics Forms

Risk Analysis Previous Company Code
Histary Previous Underwriting
Company
Does the applicant intend to enroll in paperless policy delivery? Yes
Will the applicant be paying in full for this policy? (Not eligible if Lienholder No

Amsuite > [ mossencroc > [EERETTUSE

a
Actions Policy Info
Privasey Naned Policy Details
Policy Contract Insured Previaus Policy Number
Name Term Type Annual
Dwelling Primary Phone Term Number 4
Dwelling Construction Primary Email Policy Type Dwelling Basic
Coverages Address Effective Date 06/06/2025
Expiration Date 06/06/2026
County
Quote Y Rate as of Date 07/2272025
Forms Ardress Type Rating State Ohio
) Address Description
Date  07/2212025 Official IDs Producer of Record
Producer Code
Tools SSN
Contracted Agency
Summa:
i Producer
Billing Producer of Service
Contacts Agent Servicing ~
Producer Code [
Participants a8
Contracted Agency o]
Notes Producer @
Documents =
Underwriting American Modern Property and Casualty Insurance Company
Policy Transactions Companies

~—/
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How policyholders enroll in paperless

To receive the paperless discount you applied, policyholders also
need to enroll. First, they log into their online account; then inside
Account Preferences, select “Document delivery”

Account preferences
Account profile <
Login & Security .
Notifications <
Document delivery Py

Select Edit, then select Paperless

Document delivery »

Document delivery Paperless  [Edit]

| have read and agree to the applicable terms and conditions based on my delivery method, and by enrolling
In paperless, | agree to receive American Modern Online Account notifications at the email address | provided.
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Coverage is subject to policy terms, conditions, limitations, exclusions, underwriting review and approval, and may vary or not be available for all risks or in all states. Rates and
discounts vary, are determined by many factors, and are subject to change. Policies are written by one of the licensed insurers of American Modern Insurance Group, Inc.,
including but not limited to: American Modern Home Insurance Company d/b/a in CA as American Modern Insurance Company (Lic. No. 2222-8) and American Modern
Property and Casualty Insurance Company (CA Lic. No. 6129-1.)

American Modern Insurance Group, American Modern, AMsuite, and Homeowners FLEX are registered trademarks of American Modern Insurance Group, Inc. AMsuite+ is a
trademark of American Modern Insurance Group, Inc.

©2026 American Modern Insurance Group, Inc., 7000 Midland Blvd. Cincinnati, OH 45102-2607, USA. All rights reserved
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